Annual Governance and Accountability Return 2022/23 Form f&

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™
» where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
» where the higher of gross income or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payable); or
+ have requested a limited assurance review (fee payable}

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expendifure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

« The Annual Internal Audit Report must be completed by the authority’s internal auditor,
+ Sections 1 and 2 must be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annuai Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023,

4., An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to ceriify itsell as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not bothj
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT:

» the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconcifiation as at 31 March 2023

+ an explanation of any significant year on year variances in the accounting statements
s notification of the commencement date of the perlod for the exercise of public rights

= Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Govemnance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage:

Before 1 July 2023 authorities must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited,;

» Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4

» Section 2 - Accounting Statements 2022/23, approved and signed, page 5

Not later than 30 September 2023 authorities must publish:

+ Notice of conclusion of audit

¢ Section 3 - External Auditor Report and Certificate

» Sections 1 and 2 of AGAR including any amendmants as a result of the limited assurance review.

It is recommendsd as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual internal Audit Report, page 3.

r-ﬁp refer to scﬁeufe ro}h écélAua‘it‘and Accoimrabﬂity Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

+ Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

+ The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

+ Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post {not both) no later than 30 June 2023.

» The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

+ The Responsible Financial Officer (RFQ) must certify the accounts (Section 2) hefore they are presented to
the authority for approval. The autharity must in this order; consider, approve and sign the accounts.

> The RFOQ is required to commence the public rights period as soon as practical after the date of the AGAR approval.

« You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authorlty owned generic email addresses and telephone numbers,

+ Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investrments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation fo Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®*.

« Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this exptanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« If the bank reconcliiation is incomplete or variances not fully explained then additional costs may be incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

» The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

» The authority must publish on the authority website/webpage the information required by Regulation 15 2},
Accounts and Audit Regulations 2015, including the period for the exercise of public righis and the name anc
address of the extemnal auditor before 1 July 2023.

No’ answers mean you may not have met requirements

lI sections Have all hghiighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for tha external auditor?

Internal Audit Report | Mave all highlighted boxes been completed by theinternal auditorand explanations provided ‘

Section 1 For any statement to which the response Is 'no’, has an explanation been published? !

Section 2 Has the Responsible Financial Officer signed the accounting statements befere
presentation to the authority for approval?

Has the authority’s approval of the accounting staterents been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconclliation as at 31 March 2023 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box § baan provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sola managing trustee? NB: do not send trust accounting statements unless requested. §
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Annual intemamuéit Report 2022/23

i oronwnwaﬁshc:ounﬂ
Www cronton org

During the financlal year énded 31 March 2023, thls auihenty § mfernal auditor acting: independeﬂlly arnid on the basis
of an assessment of risk, carded out'a selactive assessment of compllance with the.relavant proceduras and controls
in-operation and chtained sppropriate evidence from the authority.

The Tnternal audit for 2022123 has been canied outin accordance with 1ils adifority's fieeds and planned (‘C}V?mga
On the basig.of the findingd in the areas exXamined, the infernal audit conclusions dre summatised in this table. Set
out below are the objectives of internal contral.and alorigside are the internal audit conclusions or-whether, in alt
sugmfscam respects, he cantrof objéctives weré being achieved. throughout thie financial yearta a standard adequate
16 maget the reeds.of thig.authority.

A, Appropriata: atcouniing regords have been properly kept--thraughout ihe financial year.

18, This autherity complied with Hs it reguialions, paymenks were.gipporied by Invoices, al
expendilyre was-approved and VAT was appmprtaleiy acatinted for,

€, This authorﬁy aseesaad the sighificant rigks 16 aéhiaving is obleclwes and reviewad the adequacy
of arrangamemts to mandge Ihess.

B, Tha pmeept or rales requnemem resulted. imm an adaquiate bur.igelary precess' Progress against
the budgat was regillarly monitored: ard ragenves were appropriate, ,
E Expected incomé was firlly received, based on correct prices,’ ‘properly recarded and promptiy
pankedy and VAT wes appropriately 1 accaunied for. )
E. Pally cash paymenis were propety'suppotiad by mcelpis all'petiy cash ex;;enctuture was appruvad
1 and VAT appropriately accounted for,
6. Salarles to employeas and aliviwarices to merbers ware’ pa ;f in acwrdanca with’ this &utharity 5
..approvals and PAYE and N requirements» were propetly appﬂed

H. Asset and trwastmants ragisters wera coriplate and acolrate and pmpeﬂy maintalnad
. Periodic benk account reconallistlons were properly catrled. aut. du:ing ihe yaar:

o Acedinling atatemants prapared duting the year were prapared on the corscl accounting basls (recelpts .
;ang payments orjnctme’and expendlture), agread to (He cashiook, supparted by an adequate audit, L Bl 87
Arail fram underlymg rectrds and where appropriate dabiora and creditors were properly recorded: ST S

K. ¥ the authorlly cert ifedf tsell as exempl frorta Bmited. assurancs raview i 2021/22, it met the: e
‘axemption oriterla-and corextly declared iself exempt. (# the:authanty hax s limitet assiirgnie N
raview of its 2021/22 AGAR ligf ‘ol sbversd’) )

. The autharily publisher ihe required information orj:a webs ieMebpage ug io data al iha fime of e
Anternal Audit i sectidance with the relevant. legislation,

f.In the year: covered by this AGAR, the authority cartectty provided for 4 parlod for the oxercise of C
publzc rights ag required by the Accounts and Audit Regulationg {durin ?tha 2022-33 AGAR pedod,. |l N
werl pUbiiG Hghts I Felslion io the 2021-22 AGAR evidenusd by & naticeon the wabaite abdior T
authorty Boproved minttes sonfirming the dalgs seb).

N. The aulhority has complied with the pibtication raquiremenls for- 2024122 AGAR . ; &, ;
{see AGAR‘ Fage 1 Gmdance Norev) _ _ . S

1
3

O (For logal mu;xc!ts qniy)
_ Trust furids: (Including charitabie] The cauncii mat it raapansgbill!laa as A irustae'

For any othér sk areds identifiad by lh s authority. adequate cantrols existed. {list any. othar nssk aréagan saparats sheets If needed).
Dat@(s) internal: aualt undsr;akaﬂ ‘ _ . Nama of person:who carried oul the mi@mal audit
20!04/20?3 L Dav;d Blanchﬂowm

Signature of person who R
aamadouzthsmtemqleudn S

e 2000412023
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

e

our responsibi!ity for ensuring that there Is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

preparad its accounting statements In accordance
with the Accounts and Audit Regtiations.

1. We have put in place arrangemants for effective financial
management during the year, and for the preparation of
the accounting stalements,

2. We maintained an adequate systern of Internal control
Including measures designed to prevent and datect fraud
and vorruption and reviewed iis effactiveness.

made proper arrangements and accepted responsibility
for safsguarding the public money and resources in
its charge.

fhas only done what It has the legal power fo do and has
complied with Proper Practices in doing so.

3. We took ali reasonabla steps to assure olrasives
that there are no matters of actual or polentiat
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority fo conduct its
business or manage Iits finances,

during the year gave all persons interested the opportunily to
i Inspect and ask questions about this authority's accounts.

4. We proviged proper opportunity during the year for
the exercise of electors' rights in accordance with the
reguirements of the Accounts and Audit Regulations.

considerad and documenied the financial and other risks ft
fapes and dealt with them properly.

5, We carried out an assessment of the risks facing this
authority and fook appropriate steps to manage those
risks, nciuding the intraduction of inlernal controls andfor
axternal insurance cover where requlred, I

6. We maintained throughout the year an adequate and
sffective system of intemai audit of the accounting
recotds and control systems.

arranged for a competent person, independent of the financial
| conirols and procedures, to give an objective view on whather
internal controis meel the neets of this smaller authorify.

responded fo matters brought fo its attention by internal and

7. We took appropriate action on all matters raised |
4 external audif,

in reports from internal and externai audit,

il disciosed everything It should have about ifs business activily
| dunng the year including events taking place after the year
i end if relevant.

8. We consideted wheiher any liligation, flabllities or
commitments, events or transadtions, occurring either
during or after the year-end, have a financial Impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councits only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, If required, independent
examination or audit.

has met all of s responsibilities where, as a body
corporate, it is a sole managing trustee of a focal
trugt or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement,

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
maeting of the autherity on: approval was given:

¥

i

Chairman &
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Section 2 — Accounting Statements 2022/23 for

Yeal encllng

~31 March
- 2022 12023 :

£

1 Ba!anes prought
fon'u"ard

2. (+) Precept or Rates and
Levies

3. (+) Total other receipis

4. {-) Staif cosls

5. {~} Loan interest/capital
repayments

6. {-) All cther payments

7. (=) Balances carried
forward

8. Total value of cash and
short term investments

9, Total fixed assets plus
long term investmenis
and assets

10. Total borrowings

1a. Dlsclosur note re Trust funds
(inciuding charitable)

11h. Disclosure note re Trust funds
{(including charitable)

| certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a recelpts and payments
or income and expenditure basls following the guldance in
Governance and Accountability for Smaller Authorities — a
Practitionars' Guide to Proper Practices and present falrty
the financial position of this authority.

Signed by Responsible Financlal Officet before heing

Date

31 March

a3 _ﬂee to unde:lymg fmanmal eoo

Total balances and reserves at the begmnmg of !he yeﬂr
as recorded in the financial records. Value must agree to
Box 7 of previous year.

Total amount of precept (or for IDBs rales and levies)
received or receivable in the year. Exclude any grants
received,

Total income or racelpts as recorded in the cashbook less
| the precept or rates/levies recelved (line 2). Include any
grants recelved.

Total expenditure or payments made to and on hehalf
of all employees. Include gross salaries and wages,
employers NI contributions, employers pension
contiributions, gratuities and severance paymenis.

| Total expenditure or payments of capital and interest
made during the year on the authority's horrowings (if any).

Total expenditure or payments as recorded in the cash-
book less staff costs (fine 4) and loan interest/capilal
repayments (line 5).

Total balances and reserves al the end of the year. Must,
equal (1+2+3) - (4+5+6).

The sum of all current and deposit bank accounts, cash
holdings and short term Investments held as at 31 March -
To agree with bank reconcifiation.

The value of all the property the authority owns - it is rnade
up of all its fixed assets and long term investments as at
31 March,

| The outstanding capital balance as al 31 March of all loaris
from third parties (including PWLB).

§ The Council, as a body corporate, acts as sole frustese and
§ is rasponsible for managing Trust funds or assets.

The figures in the accounting statemenls above da not
include any Trust transactions.

| confirm that these Accounting Statements were
approved by this authority on this date

Signed by Chairman of the meeling whare the Accounting
Statements were approved
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Section 3 — External Auditor’s Report and Certificate 2022/23

In respect of

Lot AS

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to compleie a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with Intemational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has determined that a lower level of assurance than that provided by a full statutory audit s appropriate
for those local public bodies with the lowest levels of spending.

‘Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAQ Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Compiroller and Auditor General, AGN 02 is available from the NAO website —
https:/fwww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

+ summarises the accounting records for the year ended 31 March 2023; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors,

2 External auditor’s limited assurance opinion 2022/23

(Except for the matters reported balow}* on the basis of our review of Sections 1 and 2 of the Annuai Governance and Accountability Return, in
our opinion the Information in Sections 1 and 2 of the Annuai Governance and Accountabllity Return Is In accordance with Proper Praclices and
no other matters have come to our attentlon giving cause for concern that relevant legislation and regulatory requiremaents have not baen met.
(*delete as appropriate).

{continue on a separate sheet if required)

Other matters not affecting our oplnion which we draw to the attention of the authority:

(continue on a separale sheet if required)

3 External auditor certificate 2022/23

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2023,

*We do nof certlfy complstion because:

External Auditor Signature
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